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Corsham

TOWN COUNCIL

Minutes of the Neighbourhood Plan Delivery and Monitoring Group Meeting

Present

held at Corsham Town Hall on Monday 4 August 2025

Councillor S Abbott (Chair)

Councillors N Brakspear, A Brown and V Steadman

S O’Hara (Pickwick Association), J Peeters (Resident),
D Taylor (Pickwick Association), D Walters (Volunteer),
R Williams (Resident).

In Attendance K Gilby (Head of Finance and Administration)

D Martin (Chief Executive)

In Attendance Online Councillor R Hopkinson (Town and Wiltshire Councillor)
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Apologies

Apologies had been received from C Johnson (Pickwick Association).
Public Question Time and Petitions

There were none.

Declarations of Interest

To receive any Declaration(s) of Interest under Corsham Town Council’s
Code of Conduct issued in accordance with the Localism Act 2011.

Councillor S Abbott declared a non-pecuniary interest in Agenda item 8 —
Shopfront Design Guide as his wife owns a shop in the town centre. He
remained in the room during the discussion and decision on the item.

Minutes of the Neighbourhood Plan Delivery and Monitoring Group
Meeting held on Monday 16 June 2025

Agreed: That the Minutes be approved as a true record.
Matters arising from the above Minutes

There were none.

Terms of Reference — Monitoring Tasks

At the Council (Planning) Meeting on 16 July 2025 the Terms of Reference
for the Group were discussed. As part of this it was suggested that the
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monitoring tasks set out in the Terms of Reference be considered at the next
Neighbourhood Plan D&M Group meeting.

The tasks, as detailed in paragraph 3.1 of the Terms of Reference were:
3. Tasks

3.1 The Delivery and Monitoring Group will:

e advise the Town Council on whether the Neighbourhood Plan
objectives are being met and the policies are being adhered to.

e establish whether each policy is working, whether it is delivering
the underlying objectives, and what the significant effects of this
are.

e produce a delivery plan which will itemise each policy and
objective, and provide details of the targets, performance
indicators and delivery status.

e produce an annual report on achievements, benefits, risks and
failures.

e reqularly report back to the Town Council on progress, issues
arising and outcomes from the exercise.

e actively promote opportunities within the Neighbourhood Plan
which will benefit the town.

o work with Wiltshire Council, developers and other relevant parties
to help secure infrastructure requirements and aspirations.

e carry out regular reviews of the Neighbourhood Plan.

The Head of Finance and Administration provided an update on these items.
Agreed:

i) That the Head of Finance and Administration would re-circulate the
Corsham Neighbourhood Plan Annual Report 2024/25, CNP Policy
Use Summary, CNP D&M Action Plan, Use of Policies Document and
Planning Application Analysis to the Group, as these were useful
background, especially for newer members.

ii) That an item be put on the next agenda regarding the budget for the
Neighbourhood Plan Review.

Character Assessments/Design Guide Update

Cass Design was in the process of updating the Character Assessment
pages of the Design Guide. The Chief Executive, Head of Finance and
Administration and Finance and Planning Officer had attended two meetings
with Cass Design. Progress had been hampered by staff changes within
Cass but was now back on track. Character Assessment information was still
required for Area 23 — Pickwick Court (Copenacre) — assigned to Councillor
G McCaffery and Area 26 — Data Centres — assigned to

D Walters. Volunteers were requested to take additional photographs which
may be needed.

Agreed:

i)  That the Finance and Planning Officer contacts Councillor McCaffery
and Mr Walters regarding outstanding information.
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ii)  That Councillors A Brown and N Brakspear take additional photographs
along with R Williams. J Peeters would also submit additional
photographs.

Shopfront Design Guide — Chippenham Neighbourhood Plan

Chippenham Neighbourhood Plan was supported by a Shopfront Design
Guide. Consideration was given to whether a similar guide could be prepared
for Corsham.

Agreed:
i)  Not to produce a Shop Front Guide for Corsham.

i)  Toinclude some guidance on shop front design in the revised Corsham
Design Guide in the area/s which covered the town centre.

iii)  That Councillor S Abbott provides the Finance and Planning Officer with
suitable text for inclusion based on the Chippenham Guide.

Non-Designated Heritage Assets (NDHA)

The Finance and Planning Officer was working through the forms to provide
additional information requested by the Neighbourhood Plan consultants,
DLP.

Agreed:

That Councillors A Brown and N Brakspear assist in the NDHA work if
required.

Local Green Spaces

The Finance and Planning Officer was working through the forms to provide
additional information requested by DLP.

Agreed:

That Councillors A Brown and N Brakspear assist in the Local Green Spaces
work if required.

Draft Neighbourhood Plan

New and revised maps were being produced and DLP would issue a revised
draft Neighbourhood Plan later in the month. R Williams had put forward
some suggested amendments, primarily where there was repetition.

Agreed:

i) That the Finance and Planning Officer would share proposed revisions
to the draft, as prepared by R Williams, with DLP.

i) That the possibility of preparing a shorter booklet form of the revised
Neighbourhood be explored it had been adopted.
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Site Options and Assessment Draft Report

The Site Options and Assessment Draft Report was discussed. The Pickwick
Association had prepared some notes on some of the sites.

Agreed:

i) To send the draft report to all Town Councillors requesting any
comments or suggested changes be submitted to the Head of Finance
and Administration by 9am on 11 August.

ii) Comments would be considered by the Chief Executive, Head of
Finance and Administration and Chair of the Group before being
submitted to AECOM.

iii) More general comments would feed into a discussion at the next
meeting, which would focus on finding a suitable way forward to
allocate site/s in the revised Neighbourhood Plan.

Wiltshire Council’s Playing Pitch Strategy

Box Parish Council’s response to the Playing Pitch Strategy Consultation
was considered.

The Chief Executive would take another look at the published Strategy to see
if there was anything which should be included in the revised Neighbourhood
Plan regarding playing pitches.

Plan Review Timetable
The timetable for the Neighbourhood Plan Review had been updated.
Agreed:

The Chief Executive would update the timetable to reflect the current position
and add some commentary to provide clarity.

Date and time of next meeting

Early September 2025 - exact date and time to be confirmed.



